
SAULT COLLEGE OF APPLIED ARTS AND TECHNOLOGY

SAULT STE. MARIE, ON

COURSE OUTLINE

COURSE TITLE: COMPUTER APPLICATIONS

CODE NO.: FOR 367 SEMESTER: 5

PROGRAMS: INTEGRATED RESOURCE MANAGEMENT TECHNOLOGY

AUTHOR: DON HALL

DATE: JAN 1999 PREVIOUS OUTLINE DATED: JUNE 1998

APPROVED: f'

TOTAL CREDITS: 2 PREREQUISITE(S): EDP122 OR APPROVED EQUIVALENT

LENGTH OF COURSE: 2 hrs/week X 16 weeks

TOTAL CREDIT HOURS: 32

Copyright ~ 1999 The Sault College of Applied Arts & Technology
Reproduction of this document by any means, in whole or in part, without theprior
written permission of The Sault College of Applied Arts & Technology isprohibited

For additional information, please contact Joe Fruchter, Dean,
Business & Hospitality, Centre of Specializationfor Natural Resources,

(705) 759-2554,Ext. 688

-- - --.-



2
COMPUTER APPLICATIONS FOR 367
------------------------------------------ ------------------------

COURSE NAME CODE NO.

I. COURSEDESCRIPTION:

Computer Applications is intended to build on computer skills acquired in earlier courses.
Generic software skills are developed and extended, using practical problems of the sort
encountered by Integrated Resource Management Technologists. Use of spreadsheets to
format and analyze field data is covered in some detail. Natural resource applications for
database managers are introduced as well. Students will format and analyze field data
collected from other Integrated Resource Management courses. Students are assumed to
be competent in the use of word processors, and have a basic understanding of managing
files in windows environments.

ll. LEARNING OUTCOMES AND ELEMENTS OF THE PERFORMANCE:

Upon completion of this course the student will demonstrate the abilityto:

1. Manage diskettes and files, using the Windows Explorer

Potential Elements of the Performance

open the windows explorer
copyfilesbetweenfolders
move files between folders
delete files
create folders

This learning outcome will count for approximately 6% of the final mark

2. Use spreadsheets in the formatting and analysis offish stocking data

Potential Elements of the Performance

analyze field notes to determine formatting and analysisneeds
design spreadsheet
use formatting features to present data in an effective, professional manner
load data

use appropriate functions and/or formulas to analyze data in a meaningfulway

This learning outcome will count for approximately 7% of the final mark
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3. Use a presentation manager to design an effectivenatural resource related computer-
. based slide presentation

Potential Elements of the Performance

choose an appropriate natural-resource related theme
storyboard an effective presentation
use text, graphics, and.charts to create an effectivepresentation

This learning outcome will count for approximately 10% of the final mark

4. Use a spreadsheet to format and present scientificdata, in a professional manner

Potential Elements of the Performance

use formatting features to present data in an effective,professional manner
work with dates and times in an effective, efficientmanner
use scientificnotation in data analysis

This learning outcome will count for approximately 7% of the final mark

5. Use a spreadsheet to format and analyze large quantities of creel census data.

Potential Elements of the Performance

use formatting to effectivelypresent creel census data
use sorting, filtering, functions, formulas and other spreadsheet functions to
effectivelyanalyze creel data

This learning outcome will count for approximately 8% of the final mark

6. Use a spreadsheet to present and analyze climaticdata.

Potential Elements of the Performance

use formatting to effectivelypresent climaticdata
use sorting, filtering, formulas, functions and other spreadsheet features to
effectivelyanalyze climaticdata

This learning outcome will count for approximately8% of the final mark
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7. Use spreadsheet-charting functions to assess and analyze a wide variety of natural
'resource data, including cervid life tables.

Potential Elements of the Performance

use functions, formulas, charting and other spreadsheet functions to effectively
analyze life table data
chart trends in life table data

This learning outcome will count for approximately25% of the final mark

8. Design and use a single-table database to store data collected during lake or stream
surveys

Potential Elements of the Performance

design an effective table to store data, using appropriate data types
load data into table

This learning outcome will count for approximately6% of the final mark

9. Use database queries to effectivelyisolate useful informationfrom lake/stream surveyor
urban tree survey databases

Potential Elements of the Performance

examine data to determine what useful information it contains
design queries appropriate to the task at hand

This learning outcome will count for approximately8% of the final mark

10. Use a database report generator to concisely and professionallypresent data from a
single-table database.

Potential Elements of the Performance

examine data available to determine what information should be displayed
use a database report generator to design and print concise, professional reports

This learning outcome will count for approximately8% of the final mark
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11. Use a database manager to design effective, professional data entry forms.

Potential Elements of the Performance

examine field notes to determine best layout for data entry form
use a database form generator to design an effective, professional data entry form

This learning outcome will count for approximately8% of the final mark

ill. TOPICS:

Note: These topics will not necessarilybe explored as isolated learningunits, or in the
order presented below:

1. Review management of diskettes and files, using the windows file manager
2. Use of spreadsheetsin the formattingandanalysisof fishstockingdata
3. Use of spreadsheets in the formatting and presentation of scientificdata
4. Appropriate formatting and presentation of'climatic data
5. Use of spreadsheets in the analysisoflife tables
6. Effective use of spreadsheet charting functions
7. Use of a database manager to store, filter and retrieve simple data from lake, pond or

stream surveys
8. Use of a database manager to generate reports from lake survey data
9. Use of a database form generator to produce effective data entry forms

IV. REQUIRED RESOURCESITEXTSIMA TERIALS:

1. FOR365 Computer Applications Study Guide
2. At least 5 - 3 W' High Density (1.44Mb) floppy diskettes

Students are advised not to purchase books before consulting instructor

V. EVALUATION PROCESS/GRADING SYSTEM:

Tests
Assignments
Total

65%.
35%
100%

Note: There will be two unit tests, students must achieve a grade of at least 60% in both
unit tests. If overall average is less than 60%, and the student has passed at least one of
the two unit tests, a rewrite may be allowed in the unit not passed.
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Grading System

A+
A
B
C

R

CR
X

Notes:

Consistently Outstanding
Outstanding Achievement
Consistently Above Average Achievement
Satisfactory or Acceptable Achievement in all
areas subject to assessment
Repeat -The student has not achieved the
objectives of the course and the course must be
repeated
Credit Exemption
A temporary grade, limited to situations with
extenuating circumstances,giving student
additional time to complete course requirements
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(90% - 100%)
(80% - 89%)
(70% - 79%)
(60% - 69%)

(Less than 60%)

Attendance is very important. Attendance will be recorded, one way or another, in
every class.
Students may be assigned an "R" grade early in the course for unsatisfactory
performance.
Students should bring at least one blank diskette to every class
Your instructor reserves the right to modifYthe course, as he/she deems necessary to
meet the needs of students.

VI. SPECIAL NOTES:

SpecialNeeds

If you are a student with special needs (e.g. physical limitations,visual impairments,
hearing impairments, learning disabilities),you are encouraged to discuss required
accommodations with the instructor and/or contact the SpecialNeeds Office, Room
E1204, Ext. 493, 717, 491 so that support services can be arranged for you.

Retention of Course Outlines

It is the responsibilityof the student to retain all course outlines for possible future use in
acquiring advanced standing at other post-secondary institutions.
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Plagiarism

Students should refer to the definition of "academic dishonesty" in the "Statement of
Student Rights and Responsibilities". Students who engage in "academic dishonesty" will
receive an automatic failure for that submissionand/or such other penalty, up to and
includingexpulsion ITomthe course, as may be decided be the professor.

Substitute Course Information is availableat the Registrar's Office.

Vll. PRIOR LEARNING ASSESSMENT

Students who wish to apply for advanced credit in the course should consult the
instructor.


